Dear Parent(s) or Guardian(s), 

My name is Jeff Kmiec and I will be your student’s Introduction to Engineering Design (IED) teacher for the year. I am very excited to have the opportunity to teach and to get acquainted with your student. Please take the time to read the attached syllabus to make sure you and your adolescent understands what is expected from them throughout this course. The first homework assignment is for each student to complete and have you sign the student information sheet. 

IED is an introductory course that develops student problem solving skills with emphasis placed on development of three-dimensional solid models. Students will progress from sketching simple geometric shapes to application of a solid modeling computer software package. They will learn a problem solving design process and how it is used in industry to manufacture a product. Inventor will also be used to analyze and evaluate the product design. The techniques learned, and equipment used, are state of the art and are currently being used by engineers throughout the United States.

I also wanted you to be aware that I post grades bi-weekly in my room by student numbers so your child will always know their grade. If at anytime you want a progress report sent home please contact me by phone or email.  

For any student to be successful in school there needs to be collaboration between you, the student and the teacher. I hope throughout the semester we will be able to maintain a positive line of communication that will help your child succeed in my class.  

If at anytime you have a question, please feel free to contact me. The best time to reach me by phone is before or after school. I also have a prep period at 8:30- 10:00am. The number to call is 586.757.7070 ext 1420. You may also reach me by email at jefkmi@fps.fitz.k12.mi.us.  Thank you in advance for your cooperation.

Sincerely, 

Jeff Kmiec
Technology Teacher 

	INTRODUCTION TO ENGINEERING DESIGN SYLLABUS 
	Mr. Kmiec
Room T-420


Expectations: 

YOU are expected to: 

· Come prepared for class everyday

· Participate in class everyday

· Do the daily homework when assigned

· Work together cooperatively in your groups

· Formulate and ask questions 

· Have some fun

· Expect some difficulty 

Mr. Kmiec is expected to: 

· Come prepared to teach everyday

· Help students learn the concepts of IED

· Be available outside of class for questions

· Give students timely feedback

· Have some fun

· Be stumped by a few questions 

Rights: 

YOU have the right to: 

· Be treated with respect by everyone in the class

· Work in a learning environment

· Professional instruction from Mr. Kmiec 

Mr. Kmiec has the right to: 

· Teach in a learning environment 

· Enforce all school and classroom policies

· Expect the most from each and every student in his classroom

Classroom Policies and Procedures:

Materials: 

A. Each student should bring the following with them everyday to class: binder, pencil, paper, daily journals and agenda. Each student is expected to have the above materials with them before the bell rings. There will be no passes issued to retrieve any material.  Each student will also be expected to keep a daily journal and build a portfolio displaying his or her work over the course of the year. 

Homework: 

Homework is due at the beginning of the period on the next day after it has been assigned. You will receive a ZERO for any assignment that is turned in late or incomplete. Assignments will include reading, writing, problem solving, and sketching. Major projects will have a 10% deduction for each day it is late. 

Attendance: 

Every student is expected to come to class on a daily basis. IED involves using computer software called Inventor so if you are not in school daily you will have to make up your work before or after school. THE PROCEDURE OUTLINED IN THE STUDENT AGENDA BOOK FOR ABSENCES WILL BE FOLLOWED. 

Tardies: 

If students are not in their seats when the bell rings they will be marked tardy.  THE PROCEDURE OUTLINED IN THE STUDENT AGENDA BOOK FOR TARDIES WILL BE FOLLOWED.
Make-up Policy:

Tests can be made up by appointment only. The time allowed to make up homework or tests is twice the number of consecutive days absent. Retrieving missed work is the student’s responsibility! There is a monthly calendar posted in the classroom stating what was given for homework everyday of the week. Any worksheets handed out will be in the front of the absent folder. 

Grading: 

You will be graded on tests/quizzes, portfolios, daily journals, presentations, projects, group work, homework, and class work. 

Percentage Scale:

	98 – 100+ = A+
	83 – 86.9 = B 
	70 – 72.9 = C - 

	93 – 97.9 = A
	80 – 82.9 = B - 
	67 – 69.9 = D + 

	90 – 92.9 = A - 
	77 – 79.9 = C + 
	63 – 66.9 = D

	87 – 89.9 = B +
	73 – 76.9 = C
	60 – 62.9 = D - 

	
	
	  0 – 59.9 = F


At the end of the marking period, I will add your total points up and divided by the total possible points in the class. The percent will then be converted to your grade using the scale above. 

**** Any student receiving a grade below 70% will receive a progress report to take home and have signed by a parent or guardian or will receive one in the mail. 

Extra Help: 

I am always willing to meet with any student before or after school, however I ask you to please check with me the day you want to get extra help. I am involved in some extracurricular activities and I commute between the main and technology buildings. I encourage you to come and get help at the first sign of difficulty. Please do not wait. The longer you wait the further you will fall behind, so don’t be afraid to come and talk to me. 

Responsibilities for each student everyday:   

A. Treat people like you would want to be treated. 

B. Stay in your seats until I dismiss you. 

C. The use of negative words which includes swearing or any words that degrade any person or groups of people are not allowed. 

D. No item(s) should be used as a flying object this includes any trash.   

E. Food, drink, candy, etc… are not allowed in the classroom, since half of the classroom is essentially a computer lab.    

F. The Fitzgerald High School’s Code of Conduct is in effect and enforced at all times, this includes hats, coats (except for the winter months), and headphones. All of these should be left in your locker or at home.  

Students who conduct themselves inappropriately will have the following consequences: 

i. A verbal warning

ii. An after school detention with me. The length of the detention will depend on the inappropriateness. 

iii. The student will be sent to an administrator.

NOTE: Students who do not show up for a detention will double the length of time and I will call home. If the student proceeds to not show up administration will be notified.     

Student Information

Name of Student: ________________________________________________________________________

Name of Parent/Guardian: _________________________________________________________________

Parent/ Guardian’s Phone Number: __________________________________________________________

Best time to contact a parent/guardian: _______________________________________________________

What interests you? Sports, reading, etc.

Have you ever taken a drafting class? If so tell me what  an isometric and an orthographic drawing. 

Have you ever taken a technology class before? If so what was it called and what did you like / not like about the class?

--------------------------------------------------------------------------------------------------------------------

I have read the IED syllabus from cover to cover. I understand what is expected of me on a daily basis and know there will be consequences for inappropriate behavior. I understand that the outcome of my grade is my responsibility to make sure I am doing the homework, using my time wisely and participating during class. I will not hesitate to ask questions if I do not understand the material. 

Student’s Signature _____________________________________ Date ____________

Parent’s Signature ______________________________________ Date ____________
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